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Government Printing Works
Notice submission deadlines

Government Printing Works has over the last few months implemented rules for completing and submitting the electronic 
Adobe Forms when you, the customer, submit your notice request.
In line with these business rules, GPW has revised the notice submission deadlines for all gazettes. Please refer to the GPW 
website www.gpwonline.co.za to familiarise yourself with the new deadlines.

cancellations
Cancellation of notice submissions are accepted by GPW according to the deadlines stated in the table above. 
Non-compliance to these deadlines will result in your request being failed. Please pay special attention to the different 
deadlines for each gazette.
Please note that any notices cancelled after the cancellation deadline will be published and charged at full cost.
Requests for cancellation must be sent by the original sender of the notice and must accompanied by the relevant notice 
reference number (N-) in the email body.

Amendments to notices

Customer inquiries

With effect from 01 October, GPW will not longer accept amendments to notices. The cancellation process will need to be 
followed and a new notice submitted thereafter for the next available publication date.

Many of our customers request immediate feedback/confirmation of notice placement in the gazette from our Contact Centre 
once they have submitted their notice – While GPW deems it one of their highest priorities and responsibilities to provide 
customers with this requested feedback and the best service at all times, we are only able to do so once we have started 
processing your notice submission. 
GPW has a 2-working day turnaround time for processing notices received according to the business rules and deadline 
submissions.
Please keep this in mind when making inquiries about your notice submission at the Contact Centre.

GPW reminds you that all notice submissions MUST be submitted with an accompanying proof of payment (PoP) or purchase 
order (PO). If any PoP’s or PO’s are received without a notice submission, it will be failed and your notice will not be 
processed.
When submitting your notice request to submit.egazette@gpw.gov.za, please ensure that a purchase order (GPW Account 
customer) or proof of payment (non-GPW Account customer) is included with your notice submission. All documentation 
relating to the notice submission must be in a single email.
A reminder that documents must be attached separately in your email to GPW. (In other words, your email should have an 
Adobe Form plus proof of payment/purchase order – 2 separate attachments – where notice content is applicable, it should 
also be a 3rd separate attachment).

Proof of payments

Reminder of the GPW BUSINESS RULES
 Single notice, single email – with proof of payment or purchase order.
 All documents must be attached separately in your email to GPW. 
 1 notice = 1 form, i.e. each notice must be on a separate form
 Please submit your notice ONLY ONCE.
 Requests for information, quotations and inquiries must be sent to the Contact Centre ONLY.
 The notice information that you send us on the form is what we publish. Please do not put any instructions in the 

email body.
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Document file name Context and relevance

Constitution of the Republic of South Section 6 recognises 11 official languages, requires the
Africa, 1996 and the Bill of Rights State to take measures to elevate the status and advance

the use of indigenous languages, and requires national
and provincial governments to use at least two official
languages and to regulate the use of official languages.
The Bill of Rights in Chapter 2 of the Constitution
guarantees access to any information which the
government has and everyone's right to use the language
of their choice subject to other rights in the Bill of Rights.

Use of Official Languages Act, No 12 The Act provides for the regulation and monitoring of the
use of official languages by national government for
government purposes; to require the adoption of a
language policy by a national department, national public
entity and national public enterprise; to provide for the
establishment and functions of a National Language Unit;
to provide for the establishment and functions of language
units by a national department, national public entity and
national public enterprise; to provide for monitoring of and
reporting on use of official languages by national
government

Business areas impacted by this policy

Name of business unit ! Area Context and relevance

Impacts on all employees of the Department.
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Functional multilingualism

Official languages

Definitions

An approach that relies on language preference,
language use and language proficiency of employees.
It implies identifying relevant demographic, economic
and attitudinal factors in language planning and policy
development.

The languages referred to in section 6(1) of the
Constitution of the Republic of South Africa, 1996.

South Africa is a multilingualism country which recognises the use of 11 official languages;
namely Sepedi, Sesotho, Setswana, siSwati, Tshivenda, Xitsonga, Afrikaans, English,
isiNdebele, isiXhosa and isiZulu.

- - - ..- .

- . _ . . - _ - A . . .

. - - _ . - . - . - . . - -
- - . . . - - .

The National Treasury is national department the public service in terms of the Public
Service Act, 1994, and the Public Finance Management Act, 1999, with a geographical
mandate in the whole country. The National Treasury is responsible for the financial
functions stipulated in section 216 of the Constitution of the Republic of South Africa, 1996,
the Public Finance Management Act, the Municipal Finance Management Act, 2003, and
other applicable legislation.

The purpose of the Policy is to define the use of official languages by the National Treasury
in all forms of official communication, including the recognition of the of other
languages, including sign language.

The Policy is aligned to the principle of promoting multilingualism enshrined in the Bill of
Rights in the Constitution of the Republic of South Africa, '1996.
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The National Treasury shall endeavour to use all 11 official languages in future, and
accordance with the Use of Official Languages Act, 2012, the NT shall adopt four
languages, which are English, Setswana, IsiZulu and Afrikaans as official languages.
Braille and sign language will be made available, if:

o Use of language capability already exists within the National Treasury; and

3.1 All stakeholders have the right to be served in the primary official language of their choice.
3.2. No persons will be discriminated against whether directly or indirectly, based on NT's

capability to provide functional multilingual service.
3.3 The National Treasury acknowledges that there are eleven official languages of South Africa

and ensures that, together with South African Sign Language, they enjoy parity of esteem
and equality of treatment.

3.4 The National Treasury recognises the constitutional provision pertaining to the right to
receive government services in the official language(s) of choice, taking into consideration
equity, practicability, and the need to redress the results of past racial discriminatory laws
and practices.

In the spirit of promoting multilingualism NT is committed to ensuring that stakeholders are
assisted in the primary language of their choice as far as practically possible. The National
Treasury will endeavour to accommodate other official languages as much as possible.
Efforts will be made for widely distributed publications such as The People's Guide to the
Budget and other publications aimed at educating the public to be made available in at least
four other languages. accommodate the South African diversity of languages the
following ways:
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Postal address:

Private Bag X115

Pretoria

0001

Physical address:
40 Church Square
Pretoria
0002
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